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SUBMITTAL REQUIREMENTS PRE PRE-A PPL I C A T I O N  
 

City of Renton Development Services Division 
1 0 5 5  Sou th  G ra d y W a y-Renton,  W A  9 8 0 5 5   
P h one:  4 2 5 -4 3 0 -7 2 0 0  F a x :  4 2 5 -4 3 0 -7 2 3 1  

 
FREE REVIEW:  U pon w ritten req u est,  th e Development Services Division w ill review  you r prelimina ry a pplica tion 
informa tion prior to forma l su b mitta l of a n a ctu a l la nd  u se a pplica tion pa ck a g e a nd  fee pa yment.  I n ord er for u s to 
review  you r prelimina ry proposa l,  you  sh ou ld  provid e th e follow ing  informa tion f o l d e d  t o  a  s i z e  n o t  e x c e e d i n g  8  ½  
by  1 1  i n c h e s : 
 
1 .     P r o j e c t  N a r r a t i v e : P lea se provid e 5  c o p i e s  of a  letter a d d ressed  to th e Development Services 

Division,  a ttention of L a u reen N icola y,  referencing  th e proj ect loca tion a nd  proposed  proj ect 
na me,  req u esting  prelimina ry review  a nd  ind ica ting  specific q u estions or a ny a rea ( s)  of concern.  
T h e letter sh ou ld  d escrib e th e proposed  proj ect in DE T A I L .  Discu ss th e cu rrent u se( s)  of th e site 
a nd  a ny ex isting  improvements a s w ell a s th e proposed  u se( s)  of th e property a nd  th e scope of 
th e proj ect a nd  proposed  improvements.  B e su re to inclu d e you r na me a nd  a  conta ct nu mb er.  

  
2 .      Vi c i n i t y  M a p : P lea se provid e 5  c o p i e s  of a  vicinity ma p a t a  sca le of 1 "  =  2 0 0 '  or 1 "  to 1 0 0 '  ( see 

sa mple on follow ing  pa g e) .  T h e ma p sh ou ld  h ig h lig h t th e property,  a nd  inclu d e a  north  a rrow  
( oriented  to th e top of th e pa per/ pla n sh eet) ,  th e sca le u sed  for th e ma p,  a nd  CI T Y  street na mes 
for a ll streets sh ow n.   K roll M a p Compa ny ( 2 0 6 -4 4 8 -6 2 7 7 )  prod u ces ma ps,  w h ich  ma y serve th is 
pu rpose.  

  
3 .     Fl o o r  P l a n s  ( o p t i o n a l ) : P lea se provid e 5  c o p i e s  of a  pla n sh ow ing  g enera l b u ild ing  la you t,  

proposed  u ses of spa ce,  w a lls,  ex its a nd  proposed  loca tions of k itch ens,  b a th s,  a nd  floor d ra ins,  
w ith  su fficient d eta il for City sta ff to d etermine if a n oil/ w a ter sepa ra tor or g rea se interceptor is 
req u ired  a nd  to d etermine th e siz ing  of a  sid e sew er.  

  
4 .      S i t e  P l a n : P lea se provid e 5  c o p i e s  of a  d eta iled  site pla n--or pla t ma p in th e ca se of su b d ivision 

proposa ls--d ra w n a t a  leg ib le sca le a ppropria te to th e siz e of th e site.  W e su g g est th e ma p sh ow  
th e follow ing :   

• Da te,  sca le,  a nd  north  a rrow  ( oriented  to th e top of th e pa per/ pla n sh eet)  
• Su b j ect property w ith  a ll property lines,  a d j a cent streets a nd  ea sements d imensioned  

a nd  id entified .   B e su re to u se City of Renton a nd  not K ing  Cou nty street na mes 
• L oca tion,  d imensions a nd  property line setb a ck s of ex isting  a nd  proposed  stru ctu res,  

pa rk ing  a nd  loa d ing  a rea s,  d rivew a ys,  a nd  la nd sca pe a rea s 
• L oca tion of ex isting  d rivew a ys a d j a cent to th e su b j ect property or on th e opposite 

sid e fa cing  th e su b j ect property 
• E x isting  pu b lic improvements inclu d ing :  cu rb s,  g u tters,  sid ew a lk s fire h yd ra nts 
• G enera liz ed  u tilities pla n,  d ra ina g e a nd  storm w a ter ru n-off provisions,  ( if a va ila b le)  
• N a tu ra l fea tu res su ch  a s strea ms,  la k es,  a nd  w etla nd s 
• T opog ra ph y-ex isting  a nd  proposed  contou rs sh ow n a t interva ls not g rea ter th a n 5 '   
• ( if a va ila b le)  
• B u ild ing ( s)  sq u a re foota g e,  type of constru ction a nd  d escription of u se/ occu pa ncy.  

 
REVIEW P RO C ES S : W e typica lly review  prelimina ry a pplica tion proposa ls on T h u rsd a ys w ith in tw o w eek s of th e 
d a te of receipt,  h ow ever,  d u ring  ex ceptiona lly b u sy period s th is time ma y increa se.  W h en you  su b mit you r 
prelimina ry a pplica tion,  w e w ill sch ed u le a  meeting  d a te for you  a nd  City sta ff to d iscu ss issu es ra ised  b y th e 
proposa l.  
 
T h e ca lib er of sta ff comments you  receive w ill b e d irectly rela ted  to th e a mou nt a nd  d eta il of prelimina ry a pplica tion 
informa tion provid ed  to u s.  W h ile w e w ill a ttempt to cover a s ma ny of th e pla nning -rela ted  a spects of you r proposa l 
a s possib le d u ring  th is prelimina ry review ,  su b seq u ent review  of you r forma l a pplica tion pa ck a g e a nd  T itle Report 
ma y revea l issu es not id entified  d u ring  th is initia l review  
 


